ScotNursing Holiday Request Form
You are entitled to five weeks annual leave pro rata each year. These should be taken between 1st of April and the 31st of March.

Please request your holidays at least 14 days in advance to give the call centre staff time to arrange alternative cover for your service user. Send the completed slip to the call centre and they will in turn inform the Accounts Dept.
Holidays not taken cannot be carried over to the next year. There will be no payment in lieu of holidays not taken.
Name:




Staff Number:

	
	First day of Holiday
	Last day of Holiday

	
	
	


	For office use only :

Date Request Received :       _______________________

Entered onto Staffbank By : _______________________
Paid on:                                     _______________________
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